
 

Clearly and objectively
explain why each
candidate was not
selected at this time 
Based on posted
qualifications and the
candidate’s interview 
2- 3 detailed sentences 

Ex. did not have experience in
project management or
management experience as their
background was focused on
patient safety.  did not have 2
years of experience in neurology
and spinal outpatient care. 

Clearly and objectively
explain why the candidate
was selected 
Based on qualifications
listed in the job postings
and the candidate’s
interview  
4-5 detailed sentences  

Ex. had experience in healthcare
management as they had managed
forty-eight employees located in
nine different sites throughout
the state. They provided examples
of their leadership skills and
ability to solve problems with
their nursing staff. Had 5 years
experience in neurology and
spinal outpatient care.  

Qualified/
Interviewed

                Relevant        Non-Comparative        Objective        Demonstrable

Qualification based Only 
Reference qualifications listed in the job posting. 
Detailed, specific, and concrete without general or broad statements. 
Reference UConn Health experience only if posted qualification or for internal
postings.

Note: Qualifications cannot be changed or refined based on the applicant pool.

Candidate Justifications in iGreentree

Unqualified 

Indicate which minimum
qualifications, general
experience, and/or special
requirements not met
Note Incomplete
application  

Qualified/                 
Not Interviewed 
Met all minimum
qualifications 
Possibly some preferred 
Clearly distinguish from
Interview applicants by
stating which preferred
qualifications are missing
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